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2nd Battalion
Coraopolis, PA

3rd Battalion
Ft Story, VA

4th Battalion
Fort Jackson, SC

5th Battalion
Orlando, FL

6th Battalion
Birmingham, AL

7th Battalion
Marysville, 

WA

8th Battalion
Fort Snelling, MN

9th Battalion
St Charles, MO

10th Battalion
Whitehall, OH

11th Battalion
Los Alamitos, CA

12th Battalion
Grand Prairie, TX

13th Battalion
Aurora, CO 1st Battalion

Devens,  MA

ARCD Mission and Locations

ARCD HQ
Fort Knox, KY
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CMO Purpose

Purpose of the Career Management Office (CMO):

To assist in the development of Army Reserve officers with 

the correct skill sets to meet operational and functional  

requirements; simultaneously developing their leadership, 

technical competence, and professional skills through 

progressively more challenging duty assignments, training, 

and education.

**Officers who are not educationally qualified, decrease 

their chances of being promoted significantly!

Target Population: WO1 – CW4 
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CMO Responsibilities

Opportunity
Empowerment

Information
Empowerment

Educational 
Empowerment

Marketing of Program

CMO Web Site

Conduct OPDs

PME Enrollment 
Instructions

Provide Career Map
Guidance

REQUEST
Vacancy Locator

Full Time Career Management Office (CMO)

 Provide full-time service to WO1 – CW4; usually 
requests requiring more immediate attention

 Ensure TPU managers are knowledgeable and 
understand the basics of career management

 Maintain contacts with HRC; ability to be proactive 
Career Managers to the Officers

 Provide guidance and review promotion board files 
to avoid non-selection due to missing or incorrect 
board file documents

 Disseminate information to all populations

 Partner with USARC G-1 Initial Military Training 
Team to provide USAR career development 
information to cadets attending the Cadet 
Leadership Course
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Promotion Boards 
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MILPER 
Message
MILPER 

Message

MILPER Message is 
published by HRC 
detailing the Zones of 
Consideration

Each CMO creates 
internal eligibility list 
for all zones from SMS 
Watchlist

HRC publishes  
eligibility list for all 
zones and branches

Each CMO compares HRC 
eligibility list with SMS list to 
ensure all eligible officers 
are considered

If a discrepancy is found, the 
CMO researches and submits an 
Add/Delete Sheet to Promotions 
Branch if necessary.

CMO compares ASBS 
files with eligibility 
roster throughout 
scrub process

ARCD Board Process
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https://www.hrc.army.mil/

Where to find Board Schedules
1

2

3

4
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What does the board see?
Voting Buttons (6-1) (+/-)

1. ENCLOSURES

 DA Photo

 eSRB or DA Form 2-1

 Letter to Board President

2. Disipinary

 Article 15

 GOMOR

 Courts Martial

3. Performance

 Officer Evaluation Reports 

(OERs)

 DA 1059, Military Schools

4. Education

 College Diploma

 Transcripts

5. Commendatory

 Military Awards
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What Does the Board See?

eSRB

OERs/AERs

Photo

Awards and Education 
Further Down

Disciplinary will appear here “if applicable”
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DA Photo Requirements
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http://www.vios.army.mil/

Visual Information Ordering Site 
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Warrant Officer

Professional Military Education

And Career Progression
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If an officer is a 2x non-select for CW3 or CW4 one of three things 

will happen:

 Selective Continuation (SELCON), serve additional years as 

prescribed by the board (usually 3), not to exceed MRD.  Packet will go 

before the promotion board each year while SELCON’d.

 CW2 (2x Non-Select to CW3) – Maximum is 11 Years

 CW3 (2x Non-Select to CW4)  – Maximum is 23 Years

 Retirement

 If eligible for retirement under any provision of law, be retired no 

later than the first day of the seventh calendar month beginning 

after the month in which the president approves the board.

 Within two years of qualifying for retirement, shall be retained on 

active duty until he/she is qualified for retirement, unless sooner 

retired or discharged under another provision of law.

 Discharged

 1st day of the 7th month from the Board Release Date

2X NON-SELECT (Warrant Officers)
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Soldier’s 

unit 

submits 

ATRRS 

Application

Unit/MSC 

approves 

under 

their QS

QS 

change to 

RR.

Resides in 

HRC 

Queue

HRC LDD 

v/v 

eligibility, 

quotas, 

OML, cost, 

budget

HRC LDD 

publishes 

ADT 

order. 

Updates 

RDMS

Soldier attends 

PME

PME ENROLLMENT PROCESS

Approves 

A1 

application

LDD updates 

RDMS

ATRRS 

generates 

auto 

notification 

email to 

Soldier

HRC LDD 

emails RC 

PME 

Worksheet 

to Soldier

HRC LDD 

emails PME 

courses/phases 

to identified 

Soldiers

Conducted Quarterly

All PME courses 

are funded by 

HRC
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ATRRS Enrollment / Reservations

 To be qualified to receive a Reservation or Orders from HRC (even for DL courses) 
to attend any resident class you must have a:

 Current security clearance

 Current physical/PHA within 15 months by end of class

 Current APFT must be within 12 months by end of class

 No “3” in PULHES unless a Surgeon's statement "fit for duty" is included

 No  “Flagging” Actions

 HIV screening (Year Month of HIV screen must be within 2 years)

 Body Fat Standards must be met CANNOT exceed standards

 CANNOT be mobilized/deployed (ETP Case-by-case)

It can take 30-90 days or more to get a physical/PHA and for it to be updated in  the  
system.  Just having the physical/PHA completed will not get Orders published. The 
system MUST show the updated dates for Orders to be published.
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 To CW2:

 Min TIG 2 yrs / Max TIG 2 yrs

 Warrant Officer Basic Course (WOBC) 

 DA 71 (Oath of Office), Appt Ltr, DA 1059 (WOBC), MOS Award Memo 

 To CW3:

 Min TIG 5 yrs / Max TIG 6 yrs

 No additional education needed

 To CW4:

 Min TIG 5 yrs / Max TIG 6 yrs

 Warrant Officer Advanced Course (WOAC)

 To CW5:

 Warrant Officer Senior Service Education (WOSSE)

 Pre-Requisite to WOSSE is Warrant Officer Intermediate Level Education 
(WOILE)

Warrant Officer Promotions and Education
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 Provides officers the leader, tactical, and technical training needed to serve in company 
and higher-level positions.  Course consist of common core and MOS-specific training. 

 Prerequisite Course- Nonresident Action Officer Development Course 

 Mandatory prerequisite of the WOAC

 Must self enroll after promotion to CW2 and between 24-48 months of Total 
Warrant Officer Service

 Must be completed one year from enrollment

 On-line Course (CHRTAS), https://www.atrrs.army.mil/channels/chrtas/student/

 Resident Phase - MOS Specific Course

 Proponent School

 Must complete prior to selection for CW4

 Varies in length and number of phases. Some may also include DL phases. 

 HRC FY17 Enrollment  Priority:

 CW2s with 3 years Time In Grade (TIG)

 CW3s

 All other CW2s 120 days before Class report date

Warrant Officer Advanced Course (WOAC)
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 WOILE replaced Warrant Officer Staff Course (WOSC)

 This course focuses on the staff officer and leadership skills needed to serve in 
the grade of CW4 at battalion and higher levels.  

 Prerequisite for WOSSE

 Course Phases: 

 Phase 1  DL self paced course consisting of 48 hours of course 
requirements (must be completed within 90 days of enrollment or 30 days 
prior to attending the resident phase)

 Phase 2   Resident - MOS Immaterial - 5 weeks course (Fort Rucker, AL)

 Phase 3   MOS –Specific  (EN, MI, QM, SC, and SF) 1 to 6 weeks

 HRC FY17  Enrollment  Priority: 

 CW4s

 CW3s with 3 years TIG

 All other CW3s 120 days before class report date

WO Intermediate Level Education (WOILE)
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 The capstone for warrant officer professional military education. This is a 
branch immaterial course which is conducted at the Warrant Officer 
Career College. 

 Must attend before promotion to CW5

 Course Prerequisite:  Graduate of the WOILE (all phases)

 Course Phases: 

 Phase 1 - DL course consisting of 47 hours of course requirements -
asynchronous discussion and written assignments. Each module will 
be completed on a set schedule within a 60-day period

 Phase 2 - Resident - MOS Immaterial  - 4 weeks course

 Phase 3 - MOS –Specific  (MI, QM Only) 

 HRC FY17 Enrollment Priority: 

 CW4s selected for promotion to CW5

 CW4s with 3 years TIG

 All other CW4s 120 days before class report date

WO Senior Service Education (WOSSE)
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WO Career Path Key Topics

 PME takes precedence over Annual Training

 2-3 Years in each Position

 Seek out tough assignments

 Seek positions between MTOE and TDA Units

 Go between Primary Position and Assistant Positions
(Example: Team Chief and Action Officer)
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https://www.hrc.army.
mil

1

2

Vacancy Search
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3

Vacancy Search
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Vacancy Search

4
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Vacancy Search

5
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6

Vacancy Search
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7

Vacancy Search
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Role of the Rater/Senior Rater

Evaluation Narrative

Senior Rater Consistency

Evaluations
Army Regulation 623-3 and DA Pam 623-3 
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http://stayarmyreserve.army.mil/cmo/cmo.html

ARCD Website
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ARCD Website
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Stay Informed with S1NET
https://www.milsuite.mil/book/community/spaces/apf/s1net

Why aren’t you a member of S1Net?

S1 NET Provides Weekly Emails on:
- ALARACTs (All Army Activities) Messages
- MILPERs (Military Personnel) Messages
- Board Announcements
- TPU Position Vacancies
- Various other good to know info
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USAR Personnel Actions Guide (PAG)
https://arg1web/usarpag/Pages/default.aspx
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Best Practices
 You are responsible for managing your career and we will help you on that 

path, the old saying “you are your best career manager” remains true.

 Utilize S1NET for weekly emails on boards, MILPERs and ALARACTs and 

Position Vacancies. The information is out there.

 You are a professional and staying connected and “in the know” is your 

responsibility and no one else’s, reference S1NET above.

 Review your records (i.e. RLAS, iPERMS, and make corrections now 

versus before a board), birth month audits… are they being done?

 Get your Professional Military Education (PME) taken care of.

 Set yourself apart from your peers in a good way.  Make yourself an ORB 

and keep it handy, take a great photo (smile), check your emails and stay 

connected to apply for all the opportunities that the USAR offers.

 BE AWESOME!

**OFFICERS WHO ARE NOT EDUCATIONALLY QUALIFIED, DECREASE 

THEIR CHANCES OF BEING PROMOTED SIGNIFICANTLY!
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 READ the entire MILPER message and ALARACTS to stay current 

with issues from HRC!  The answers are in the MILPER…

 Ensure iPERMs is up to date with all civilian and military documents.  

 Contact the Evaluation’s Branch at HRC if you are missing OERs or 

1059s, these cannot be iPERM’d by the unit and must be mailed to 

HRC IAW DA Pam 623-3.  

 For submission of all other missing documents contact your unit’s 

UA/S1 or RPAC

 Take/update your DA Photograph IAW AR 640-30

 Update/Review your ORB (DA Form 4037), DA Form 2-1, or SRB 

FAILURE TO COMPLY WITH THESE INSTRUCTIONS WILL BE VIEWED AS 

A “LACK OF DUE DILIGENCE” ON YOUR PART

Your Responsibilities
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References 

 AR 350-1: Army Training and Leader Development

 AR 623-3: Personnel Evaluation-Evaluation and Reporting System

 AR 640-30: Photographs For Military Human Resources Records 

 AR 670-1: Wear and Appearance of Army Uniforms

 DA Pamphlet 600-3: Commissioned Officer Professional Development and Career 

Management

 DA Pamphlet 623-3: Personnel Evaluation-Evaluation Reporting System

 DA PAM 670-1: Guide to the Wear and Appearance of Army Uniforms and Insignia

 ARCD CMO website: http://stayarmyreserve.army.mil/cmo/cmo.html

 HRC website: https://www.hrc.army.mil

 S1 Net: https://www.milsuite.mil/book/community/spaces/apf/s1net

 VIOS website:  http://www.vios.army.mil/
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